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PAGE NEW WORDING 
4 They also should be publicly available on the school’s web site so faculty can 

easily access them.  
6  
candidate 

Attend Promotion and Tenure workshops offered by Faculty Appointments and 
Advancement (FAA).  
 
Be responsive to advice given in your annual reviews, paying special attention 
to progress in scholarship for your area of excellence.  Satisfactory 
performance in your areas of responsibility, teaching and service (and 
research for tenure-track faculty), is required for continued probationary 
reappointments.  

7 
candidate 

Distribute evidence of your scholarship under your area of excellence (if other 
than research) rather than putting all such evidence under “research” in your 
curriculum vitae. You may only place each item in one area of the CV. 

7 
candidate 

Place sufficient evidence of scholarship in your area of excellence (if other 
than research) rather than putting all evidence under “research” in your 
curriculum vitae. Describe your scholarship in your dossier, making sure to 
explain it in layman’s terms, since faculty from other disciplines will review your 
case. Minimize abbreviations, jargon and acronyms. 

8   
candidate 

Satisfactory performance in your areas of responsibility, teaching and service 
(and research for tenure-track faculty), is required for continued probationary 
reappointments  

9  
chair 

Ensure that candidates being reviewed receive an annual written assessment 
of their progress toward promotion and/or tenure, with specific guidance about 
any issues or concerns that require attention. 
 
Ensure that the declared area of excellence is addressed and that the 
candidate is documenting at least satisfactory performance in the other areas. 
Satisfactory performance in all three areas is required for continued 
probationary reappointments. 

10  
committees 

The committee should be of sufficient size to produce a minimum of four votes.  
 
If the candidate’s scholarship is interdisciplinary or team science in nature, 
consider adding additional ad hoc members who can appreciate the 
interdisciplinary nature of the work to be reviewed, to the primary/department 
committee for that case, Such ad hoc members should be added in 
consultation with the duly constituted primary committee. The committee 
should be of sufficient size to produce a minimum of four votes. 

11 
chair 

Specifically address if excellence is achieved in the stated area of excellence 
and validate if the other area(s) of performance are at least satisfactory. 

12 
dean 

Ensure that the unit committee has given a copy of their summary letter to the 
candidate. Have the candidate sign and date for receipt of his/her copy of the 
letter. 
 
A candidate for tenure must be notified at the first level of negative tenure 
review. This must happen in a timely manner and before the next scheduled 
level of review. They must be apprised of their right for reconsideration at that 
time. 
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Following review at the unit/school level, compose the dean’s letter of 
evaluation of the candidate’s case and recommendation for action and enclose 
this in the dossier. Specifically address if excellence is achieved in the stated 
area of excellence and validate if the other area(s) of performance are at least 
satisfactory. Have the candidate sign and date for receipt of his/her copy of the 
letter.  

13 
primary & unit 
committees 

Committees should have a minimum number of members sufficient to result in 
at least four approve/disapprove votes being recorded (in case members 
cannot vote for any reason). 
 
The committee chair gives a copy of the summary letter to the candidate. Have 
the candidate sign and date for receipt of his/her copy of the letter. 
The primary committee is asked to consider reviews of unsuccessful grant 
submissions. Analyze the pattern of grant success, where applicable, and 
include a summary in the committee’s vote letter for promotion and/or tenure. 
Please review the candidate’s level of funding in light of the present context for 
funding in the field. 

16 
external 
assessments 

If a reviewer does not return the External Referee Form, please note how you 
attempted to get it. 

16 
external 
assessments 

No candidate file should be forwarded to FAA without the required “six arm’s-
length” external reviews.  

17  
candidate’s 
statement 

Candidates are cautioned to describe their work in clear language that can be 
understood by readers from other disciplines. 
 
Candidates engaged in interdisciplinary work or team science should make 
every effort to represent their contribution to collaborative scholarship clearly 
as well as the significance and value of any interdisciplinary approach they are 
pursuing. Candidates should carefully document their individual contributions 
within this context and should demonstrate some level of independent 
research beyond the team science work. 

21 
faculty 
documentation 

Discussion of the significance and impact of peer reviewed presentations, 
including status of the venue, competitive acceptance rates (where available), 
number of attendees and any retrievable evidence of the presentation.  

25 
external 
assessment 

 
Cases that come to the campus level without six acceptable arm’s-length 
letters will be returned to the school. 

25 
external 
assessment 

 
Reviews deemed to not comply with the arm’s length criteria will not count 
toward the six needed reviews. 

29 
time in rank 

In most instances, the work being assessed as the basis for promotion or 
tenure will have been completed since either the initial appointment or last 
promotion. In many cases, it is understood that national reputation depends, in 
part, on foundational work that may have occurred earlier in the candidate’s 
career. For faculty, publications and presentations in rank at another institution 
prior to appointment at IUPUI will be considered part of the candidate’s record.  
The overall pattern of productivity over time will be scrutinized, with emphasis 
placed on recent work and scholarly trajectory.  
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MLF: 5/10/13 

Charts:   
Grants and 
awards 

 
(Review the candidate’s funding in light of the present context for funding in the 
field) 

60  
outside letters 

It is extremely important that the proper area of excellence is reflected in the 
request letter. If the wrong area is indicated, this could result in procedural 
challenges. 

61 Results of teaching, research and creative activity, or service disseminated 
through electronic media may be as valuable as results published in print 
media. The same care and concern for objective peer assessment should be 
observed when reviewing such electronic publications, especially in light of the 
move toward more on-line publication venues. 

63  
referee form 

Relationship to the candidate and his/her work: 
 
Past student, trainee or colleague at same institution at which you had a direct 
or significant role in their development. 
 
Family or close friendship 
 
Co-authored scholarly work/grants in last 5 years: 
(with the exception of very large national clinical trials where multiple authors 
have a very distant relationship or in the case of serving on national research 
or service panels) 


